Curriculum Vitae for Brookyn Bloggs

Edit as you wish.  Remember this is your chance to sell yourself in order to secure a new role/job/client.  Be confident, clear and concise.  Do not lie as you may be asked to provide evidence.
Check your speling and gramma then as an adult to proof read and listen to their advice but you don’t have to take it as its your CV.

If you secure an interview, its always recommended to research the company and make (readable) notes on their achievements.  Its always a great opportunity to ask a question or two about the company during your interview.
Personal Details

Date of Birth 

June 1900
Address


1 First Street, Town, County, AB12 3CD
Email address

info@brookyn.co.uk
Website


www.brookyn.co.uk
Personal profile
Write brief paragraph about you and your focus, commitments and what you aspire to and goals.
Education

From date – To date
School/College Name

GCSE/BTEC Grades

Dance           A - A* (Distinction*)
Maths

B





GCSE PE
B





English

B B (Lang/Lit)
German
C




Geography
C 





Science 
C C (Core/Additional)
From date – To date
School/College Name





Course name





GRADE

Current Employment

From date - To date

Co. Name 

Provide brief overview of roles and responsibilities
Previous Work Experience

From date - To date

Co. Name 

Whilst on my Easter holiday I offered my assistance to Surveyors for me to establish more office base work skills and to progress my ambition of being an office based worker and to develop my personal skills and knowledge within a team.

From date - To date

Co. Name 

2 weeks work experience placement with Company name Ltd where I carried out and competently completed office duties. In addition site surveys were carried out with the cost estimators and calculations and spreadsheets were subsequently created.
Interests and Hobbies 

Provide very brief insight on your interests and hobbies.
Personal Achievements

Provide brief insight on your personal achievements.
References 
Provide two references
Contact Name
Telephone:


01268 530000
Address:


1 street Name
Town
County
AB12 3CD
Contact Name

Telephone:


01268 530000
Address:


1 street Name
Town
County
AB12 3CD
